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Loaner Library Agreement 
This Agreement is entered into between and among Therapy Source, Inc., a Pennsylvania corporation having a principal 
place of business located at 5215 Militia Hill Road, Plymouth Meeting, PA 19462, and ___________________ (hereinafter 
referred to as “Borrower”). 

 
The Borrower agrees to the following: 

 
1. Renting Agreement: 

• Borrowers must first sign this Agreement, which authorizes Therapy Source to charge Borrower for usage, 
postage and/or purchasing related to Therapy Source's materials.  

• Rentals are short-term and are for a maximum of two weeks. 

• One extension request may be granted for up to one additional week if there is no waiting list for the requested 
assessment(s). 

• Practice sanitary measures when using the tests (having students use eraser tips of a pencil for pointing, putting 
a plastic sleeve over stimulus book pages, etc.) 

 
2. Requesting Materials: 

• Materials may be requested by completing the TSI Loaner Library Request Form, emailing it to Loaner-
Library@txsource.com, and copying your Account Manager. 

• The lease time for hard copy testing kits and manuals is two weeks from the date of shipment. 

• Borrowers are responsible for returning materials, in the borrowed condition, to Therapy Source upon the agreed 
return date. 

• For Digital Materials, the loan time will be on a per-day basis and will be allotted via email so you can access 
the materials. 

• With prior approval, the return date may be extended if another client has not requested the materials. Extension 
requests are to be made using the Loaner-Library@txsource.com email address. Additional fees may apply. 

• If materials are unavailable when requested, the Borrower will be placed on a waitlist and emailed when the 
materials are available.  

• Borrowers are responsible for all shipping costs. Materials are shipped using standard USPS unless otherwise 
requested by the Borrower.  

• Shipping Costs are based upon the weight of the material, destination, and urgency of shipping (ie. Overnight). 

• Protocols are limited to five (5) per requested test. 
 

3. Loaning Fees: 

• A two-week loaning fee will be charged based on the item that is being checked out. Material Loaning Fees are 
listed in Addendum A of the “TSI Loaner Library Procedures Guide.”   

• Overdue materials will be charged a fee of $5.00 per business day for each outstanding assessment. 

• For assessments which are more than one month overdue, the Borrower will be charged the full cost of 
replacement. 

• All one-time use test Protocols are available for $4.85 per item plus shipping. (Please note: This price is subject 
to change without prior notice due to increased shipping and/or publishing costs. 

 
4. Returning Materials: 

• Borrower is responsible for the cost of shipping materials back to Therapy Source. 

• Borrower is responsible for ensuring all materials are accounted for when packing for return. Materials returned 
with missing pieces will be charged for the cost of replacement or the entire test if Therapy Source is unable to 
purchase only the missing part. 

• Materials must be packed securely to prevent damage during return shipping.  

• When returning materials, we recommend that the Borrower insures the package and requests a tracking 
number. Please note that if materials are lost or damaged, the Borrower is responsible for the total replacement 
cost. 

 
  

IN WITNESS WHEREOF, the parties hereto have executed this Agreement or caused this Agreement to be executed by date 
listed below. 

 
Borrower Name (Print):_____________________________________________________    

 
Signature: _______________________________________________________ Date_______________________ 
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