
Using PDFs in TheraWeb® (via Blackboard Collaborate)
Due to a system-wide upgrade, TheraWeb (via Blackboard Collaborate) now supports the use of PDF files during your
therapy sessions (although PDF files cannot be uploaded directly to the Whiteboard.) Below, we have outlined some
of the easiest ways to incorporate PDFs into your sessions:

1. Copy/paste directly from a PDF – By using the “Select” tool on your PDF viewer (i.e., Adobe, Nitro, etc.), you
can copy and paste text directly from a PDF to the Whiteboard.  Please note that this method does not paste
formatted text (i.e., colors, special fonts, spacing, etc.).

2. Application Sharing – You can share your PDF viewer (i.e., Adobe Acrobat, Nitro, etc.) with your student
through Application Sharing.  The PDF needs to be open and maximized underneath Blackboard in order for
the program to be shared.

3. Snapshot tool in your PDF viewer – Using the snapshot tool in your PDF viewer (i.e., Adobe, Nitro, etc.), you
can highlight what you would like to copy, then paste it to your Whiteboard.

4. Screen capture tool (Whiteboard Palette Tools) – This allows you to take a screen shot of whatever you have
open underneath the Blackboard Collaborate Launcher.  You can move the box by clicking and dragging it, as
well as resize it by dragging the corners before you click “OK.”  Anything highlighted in red will not be
included in the screen capture.

5. Print Screen – You can press Alt + Print Screen (usually located above the numeric keypad) to copy the screen
then paste on to the Whiteboard.

Mac users: Press Command + Shift + 4 on your keyboard then paste onto the Whiteboard.

6. Snipping Tool – This free Microsoft tool (download it here) allows you to select what you would like to copy.
Go to “Edit” →”Copy” then paste on to the Whiteboard.

Mac Users: Download “Snip” from the Mac App Store.

Note – There are three ways to paste material onto the Whiteboard:

1. “Edit” → “Paste”
2. Right-click → “Paste Page” (must be using the “Select Objects” tool)
3. Ctrl + V


